
 
 

 
 
 
This handout summarizes the general roles and responsibilities within the public review process.  
 
  
 
• Applicants. Applicants are responsible for providing clear, complete and timely information throughout 

the review process. They are expected to be accessible to both the city and to the public, and to respect 
the integrity of the public process. 

 
• Public. Neighbors and the general public will be encouraged and enabled to participate in the review 

process to the extent they are interested. However, effective public participation involves shared 
responsibilities. While the city has an obligation to provide information and feedback opportunities, 
interested residents are expected to accept the responsibility to educate themselves about the project 
and review process, to provide constructive, timely and germane feedback, and to stay informed and 
involved throughout the entire process.  

 
• Planning Commission. The planning commission hosts the primary forum for public input and 

provides clear and definitive recommendations to the city council. To serve in that role, the commission 
identifies and attempts to resolve development issues and concerns prior to the council’s consideration 
by carefully balancing the interests of applicants, neighbors, and the general public. 

 
• City Council. As the ultimate decision maker, the city council must be in a position to equitably and 

consistently weigh all input from their staff, the general public, planning commissioners, applicants and 
other advisors. Accordingly, council members traditionally keep an open mind until all the facts are 
received. The council ensures that residents have an opportunity to effectively participate in the 
process. 

 
• City Staff. City staff is neither an advocate for the public nor the applicant. Rather, staff provides 

professional advice and recommendations to all interested parties, including the city council, planning 
commission, applicant and residents. Staff advocates for its professional position, not a project. Staff 
recommendations consider neighborhood concerns, but necessarily reflect professional standards, 
legal requirements and broader community interests.  

 
 

 

 
 

Roles and Responsibilities 
 


